ARCHIVAL POLICY
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PREFACE

In the present digital world, companies create and store electronic documents and information
on their websites. The website is a single domain that consists of different web pages within
the domain or sub-domains that convey information about the business carried out by the

company.

L&T Metro Rail (Hyderabad) Limited’s Website is hosted on the domain www.ltmetro.in

The Website provides reliable information to describe the business and the information hosted
on the Website is updated on a regular basis. Although web pages are frequently updated,
the Company also archives certain types of documents and information to serve as a historical
record for the Company.

Content archiving is the process of collecting portions of the website and ensuring that the
collection is preserved in an archive and maintain records required for statutory purposes.
Archived data consists of older data that is still important to the organization and may be
needed for future reference, as well as documents/information that must be retained for

regulatory compliance.

SCOPE AND APPLICABILITY

The Policy applies to such documents/ information hosted and visible to the public on the
website of M/s L&T Metro Rail (Hyderabad) Limited (hereinafter mentioned as Company) i.e.
https://www.ltmetro.in/ hosting Investor-related data which needs to be archived for statutory

purposes.
Documents/Information which shall be archived

Financial Data: The Investor's web pages provides access to financial documents/
information for existing and potential stakeholders which are regulatory in nature, including
annual reports and financial results.

ARCHIVING MECHANISM

The aforesaid information shall be displayed on the website of the Company for a period of

five years from the date of its publication. The aforesaid information which is more than five
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years old will be archived from the website of the Company and shall be maintained by the

Company for a further period of five years using appropriate technology.

REVIEW & AMENDMENT

The Policy shall be reviewed as and when required to ensure that it meets the objectives of
the relevant regulation and remains effective. The Board has the right to change/amend the

policy at any time at its discretion and the new policy shall be displayed to the stakeholders.
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